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Office of the Chief, Bronomic Resesrsh

Fublicatior Imstructicn Fo. l_;
02 Analysts, fconcuic Regsearch Ares
FROM Chief, ot/PB
SUBJECT: Alternate Procedizw: for tiw Documertation of EZRA Reports
REFERENCE: EZRA Procedage Ro. i.» Documentaticr of Reports in
the Beoncaxie Ressarch Aras

1. The cbjective of this Instmeetion 18 to provide an optioal
method of documenting Z3A research reports in order % econcmize '
the spalytical, the editorisl, and the typing efforts whkile prese:ving
the advanteges of fully docurented reperts.

2« The ERA procedures o the form to be used in the documentaticn
<f research reports, ag presaribed in RFA-8, The writing of Reports, 31
August 1956, Appendix C, SHCRIT, are emended as follows:

a. In preparipg the riret drafts of resesrch reports,

ansalysts will follow the present srocedures as to the form

in which documentaticn is musbersd and wesented, except

that 1t will bs opticnel 1o type each nmumbered source

citetion on & sepmrate “x5-inch file card, iriple-spaced,

sc as to facilitete subbeguent editing.

b. Where seversl sources are referred to under & single
vumber in the text, these scurces will be grouped together,
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Only one side of a card w111 be isod. If it is pecessary to use
nore than one card for o single mushered citation, then successive
eards will besr in the upper left-nand ccrmer the identifying
citation mmber of the firet cerd, followed by e hyphen and o
card cumber.

c. 1In order to econcaize on effort and to expadite the jwoduc-
tion of reports, the flestbility of the oard systen will ve uxploitald
to dispense withk the neeé Tor recusbering eitaticns or recopying
the documentation in sucressive drafts of the reports. Inetead,
the origingl citaticn msbers will be preserved and the sowrse
cards rearranged t2 sgree with chengses in the text, Additional
citations mpd scurce carvis mAY be inswmrted an reeded.

d. When s érelt report is forwerded for review, the mmbered
gource cards may bs submptted az the Source References Appeedix
instead of the present reguiremert that scurces be typed iIn =
continuous 1iet, in crdm- to permit 5t/PB, in its editorial pro-
cessing of the report, to benefit from the flexible scurce ¢ard
system. mmmmwmmmmrwmmul stag:
will the scurce citations be rempbered comsecutively by $t/IB s

the source citations matyped in a contimwous list for reprocuction.
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